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User Guide for Authors 

Note: If you have trouble viewing the site, set your screen resolution 

as 1152x864 pixels. 

 

Getting Started 
1. Enter the E-Journal Review System at www.edubook.com.tw. Choose the 

journal to which you would like to submit your paper and click “On-line 
Submission” 

2. Alternatively, click on the “Digital Technology” tab at 
http://www.edubook.com.tw/en/Cloud.aspx 

 

 

 

Click here.  Click here.  
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Click here.  

Click here. 
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Log in  

1. Initial Log In 
Log in as an Author (picture 1). First time users should click on “register as 
author.” Enter your email address and password (two times) to register (pictures 
2 and 3). Please use an active email account, because the address you use 
cannot be changed after registration. 

 

 

 

 

Click here. 

Click here. 
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3. Activate Your Author Account 
You will be asked to activate your author account (picture 1). Log in to the 
system again with your email address and password (picture 2). 
If you don’t receive an activation email, please send a message to 
ganho@mail.edubook.com.tw or call 886-2-2388-5899 ext. 104 or 112 for 
assistance. 

 
 

It’s necessary to 

repeat the password. 

Need to repeat the password 

and click “Send”. 
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2. Update Your Personal Information 
Immediately after logging in for the first time, update your personal information, 
especially your password and preferred interface language. Remember to click 
“Send” to complete. 

 

 
3. Submit a Paper 
(1) Click in the “Submit a paper” section of the Function List and complete all of 
the fields (picture 1).  

 
 

It’s necessary to repeat the new 

password. Be sure to complete 

all fields before clicking “Send.” 
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(2) The author contribution percentage must total 100%.  

 

              

 

                
 

 

 

(3) Please provide abstracts, key words, and upload an MS Word file with the 
text of your paper formatted to the journal’s requirements.  

 
 

 

 

 

 

 

 

Add in key words one by one. 
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(4) Please note any special circumstances in the place provided.  

 

 
 
(5) Save as Draft 
If you don’t want to send out the submission immediately, you can choose “Save 
as Draft” (picture1).  
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(6) Confirmation of Submission 
Click “Revise and Submit Draft” to revise your submission, and then click 
“confirm submission” to complete.  

 

 

 

(7) Submission Completed 
Soon after the submission is completed, you will receive a confirmation letter. 

 

Scroll down to see the 

entire field. 

Click the paper you want to 

revise. 
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4. Review Status 
Soon after submitting a paper, the author will receive a confirmation letter 
(picture 1). All of your submitted papers and the current status of each is 
displayed in the Review Status section of the Function List (picture 2). These are 
records only. You cannot revise them. Click on a manuscript to view details such 
as reviewers’ comments (picture 3). 
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5. Author’s Reply 
(1) Editorial Board Decision 
After receiving a message indicating the Editorial Board’s decision, you may 
reply to the reviewers' comments (picture 1).  

 
 
 
 
 
 

Click here. 
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(2) Reply to the Reviewers’ Comments 
In the Review Status section of the Function List, select the paper and write your 
reply in the space provided (picture 2).  

 

 

 

 

Click on the paper to 

write a reply to the 

reviewers. 
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(3) Upload a revised MS Word File 
In the “Revised uploaded file” section, click on “Select File” to upload your the 
latest version of your manuscript.  

 
 
(4) Lastly, remember to click “Send” to complete. 

 

 


